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Pupil Assessment and Reporting Policy 

Policy Statement 

1. Ensuring that all children flourish is central to the vision of the Trust 

and of Clearwater Church of England Primary Academy. Assessing 

pupils’ work is an important part of the learning process as it enables 

children to reflect on their achievements, understand what they need to do to improve their 

work and set new learning targets.  Sharing assessment information between staff and with 

parents is, equally, an essential part of both professional dialogue between teachers and 

partnership with parents, as co-facilitators in the learning process.  

Purpose and Scope 

2. This policy is intended to provide guidance to Local Governing Bodies, all staff and parents 

regarding the Academy’s approach to assessment, baseline testing and reporting. 

Objectives of Assessment 

3. At Clearwater Church of England Primary Academy we believe assessment is an integral part 

of teaching and learning and is the responsibility of all staff.  It is used as a continual process 

enabling the Academy to evaluate teaching, learning and plan next steps.   

 

4. The aims and objectives of assessment at Clearwater Church of England Primary Academy 

are: 

 to enable children to demonstrate what they know, understand and can do in their work; 

 to help children understand what they need to do next to improve their work; 

 to allow teachers to plan work that accurately reflects the needs of each child; 

 to provide regular information for parents that enables them to support their child’s 

learning; 

 to provide school leaders and governors with information that allows them to make 

judgements about the effectiveness of the Academy. 

 

5. Assessment is not a singular activity; it is about measurement of performance at a given point 

in time and a way of gaining information to promote future learning. Clearwater Church of 

England Primary Academy will use assessment feedback to both promote learning and to judge 

the progress made by pupils. 

  

6. Three different forms of assessment are used at Clearwater Church of England Primary 

Academy to support the achievement and progress of pupils: 

Formative Assessment:   building on previous or current achievement / experience 

and enabling next steps in learning to be identified. 

Diagnostic Assessment:   providing information about what a child can / cannot do 

/ understand enabling more specific help to be provided. 

Summative Assessment:   a snapshot in time of a child’s achievements (wherever 

possible should also provide information, which can be used formatively) in order to 

prepare pupils for Key Stage tests. 



Using Assessments Effectively  

7. Clearwater Church of England Primary Academy will strive to make assessments effective 

by: 

 

 Completing baseline assessments and tests, including in spelling, phonics and mental 

arithmetic to ensure accurate evaluation of a child’s starting point 

 Assessing pupil progress against National Curriculum frameworks in reading, writing and 

numeracy 

 Using a combination of on-going teacher assessment as part of normal classroom 

activities, regular half termly planned assessment activities and summative tests, where 

appropriate.  

 Ensuring written and oral feedback to pupils is directly linked to learning objectives and 

is in line with the Academy’s marking policy. 

 Ensuring gap analysis tasks are used to assess in-year admissions as well as liaising with 

prior providers, secondary schools and parents. 

 Ensuring pupil progress is captured through a range of methods, including portfolios to 

exemplify work and reading records 

 Ensuring assessment data is used to track individuals and groups of children to target 

specific interventions 

 Ensuring that Special Educational Needs records are kept in accordance with the revised 

Code of Practice 

 Moderating work within the Academy and across the Trust/LA to ensure accuracy of 

judgements. 

 

8. Good assessment practice will: 

 

 raise standards of attainment and behaviour, and improve pupil attitudes and response 

 enable the active involvement of pupils in their own learning by providing effective 

feedback and promoting a reflective and self-critical approach to the learning process 

 promote success for all 

 promote pupil self-esteem through a shared understanding of the learning processes 

and the routes to improvement 

 provide insight into pupils’ learning for both pupils and teachers 

 guide and support the teacher as planner, provider and evaluator 

 enable the teacher to adjust teaching to take account of assessment information and to 

focus on how pupils learn  

 track pupil performance and in particular identify those pupils at risk of 

underachievement 

 promote immediate intervention and link judgements to learning intentions 

 provide information which can be used by teachers as they plan for individual pupils and 

cohorts 

 provide information which can be used by parents or carers to understand their pupils’ 

strengths, weaknesses and progress 

 provide information which can be used to evaluate the Academy’s performance against 

its own previous attainment over time and against national standards. 



Implications for teaching 

9. In order to ensure that effective assessment is central to classroom activity, the teacher will: 

 

 provide continuous oral and written feedback which identifies strengths and the next 

step for improvement 

 promote pupil involvement in self-assessment (including through peer assessment 

activities) 

 act on insights gained to inform personal targets and curriculum planning 

 plan against what children know/can do/understand 

 make standards and objectives explicit to pupils 

 promote inclusion by attending to all pupils’ learning needs, particularly for pupils who 

are at risk of underachievement 

 implement strategies to accelerate progress to meet Academy, Trust and national 

expectations 

 engage pupils in rich questioning with ‘thinking’ time 

 ensure visual displays promote the importance of assessment 

 build in time for focused observation of teacher-directed and child-initiated activity 

 provide regular summaries to the senior leadership team/Principal through teacher 

assessment and formal tests 

Impact on learning and the learner 

10. For assessment to be effective, pupils must equally be able to engage in understanding its 

importance. Pupils at Clearwater Church of England Primary Academy will: 

 

 know what to do to improve 

 know what standards are required 

 know what has been achieved against known success criteria and what to do next 

 gain confidence, motivation and self-esteem as learners 

 improve their own self-evaluation skills 

 make progress 

Early Years Foundation Stage 

11. Establishing the highest quality of teaching and learning in the early years is vital for Clearwater 

C of E Primary Academy in order to ensure solid learning foundations are set.  The Academy 

will ensure that the unique needs of every child within its care will be regularly assessed 

through early and continued assessment.  The Academy will ensure that the statutory baseline 

assessment is carried out within the first term and that accurate analysis of children’s needs 

and gaps in abilities are made so that pupils are able to fully meet at least age related 

expectations at the end of the foundation year.  

When does the Academy assess children? 

12. Most assessment activities will take place on a day-to-day basis during normal classroom 

teaching. Teachers will identify assessment opportunities within their planning related to 

learning objectives for that day.  Teachers will usually be assessing specific skills or knowledge 

linked to these objectives, rather than trying to assess everything a child has done.  



 

13. Children will formally be assessed at the end of the Early Years Foundation Stage against seven 

identified areas, in order to ascertain whether they have reached a good level of development 

for that stage in their learning. Children will also complete phonics screening in Year 1. Any 

child who does not reach the required level will re-sit the test a year later.  In addition, Key 

Stage 1 SATs will take place at the end of year 2.  All pupils will also be entered for their Key 

Stage 2 SAT tests at the end of year 6.  

Using Assessment Information. 

14. The results of day-to-day assessments (eg reading records, marking and oral feedback) are 

used to inform short term planning and build up a picture of progress and learning. 

 

15. The results of summative assessments are recorded in ‘Target Tracker’ (a commercial tracking 

software package).  Target Tracker is used as a formal record of assessments made in reading, 

writing and Maths. In the Early Years Foundation Stage, Clearwater Church of England Primary 

Academy record assessment against seven nationally identified areas for development. This 

data is used by teachers and senior staff in pupil progress meetings to analyse and monitor the 

progress of individuals and of groups of children.  This information is also used when 

moderating pupils’ work and when reporting on the progress of individual pupils to their 

parents.   

 

 

16. Consolidated and anonymised data is shared with the Local Governing Body in order for 

governors to hold the Principal to account for the achievement and progress of pupils within 

the Academy.   

Target Setting 

17. Challenging targets are set by teachers at the start of every year, and throughout the year, as 

pupils make progress. These targets take into account the need for vulnerable groups to make 

rapid progress to close the gap to attain or exceed national expectations. Teachers will give 

special consideration to the extra support that some pupils might need in order to make at 

least good progress, relative to their starting point. Targets are set in reading, writing and 

numeracy, according to national requirements. The process of target setting is informed by 

using information about prior attainment (eg SATs outcomes at Key Stage 1), and comparative 

information (eg Benchmarks, Trust and LA data) and by the Academy’s prior knowledge of 

particular cohorts.  

 

18. Children will be engaged in this process by discussion, marking and regular reviews of their 

progress.   

Reporting to parents 

19. Reports are an essential feature of formally recording the progress and achievement of pupils. 

Written reports promote and provide:  

 

 Good home /school relationships  

 Accurate information for parents  



 An opportunity for discussion with parents about how they can support their child’s 

learning  

 Targets for the children  

 

20. A written report for each pupil will be sent to parents each year. Reports outline a child’s 

progress in the core and foundation subjects of the National Curriculum. The teacher will 

make a comment on the attainment of the pupil in terms of national age related expectations.  

Next steps for literacy, numeracy and science are also set. For children at the end of Key 

Stages 1 & 2, additional information including details of the End of Key Stage testing will also 

be provided.  For children in Year 1 a Phonics Check report will be provided.  

 

21. Parents are invited to attend consultation meetings with the teacher at set point during the 

year. Should the need arise; parents are welcome to discuss the progress of their child with 

the teacher at other times. 

 

 

 

 

 


