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Vision 

 We aim to provide educational excellence inspired by the world around us. To develop curious, 

responsible and confident learners within a caring community, in partnership with our families. 

Small steps to big dreams! 

 

This policy should be read in conjunction with the Attendance Handbook that can be found on the 

school’s website. 

Introduction  

Regular attendance at school is essential to ensure uninterrupted progress and to enable children to 

meet their full potential. The attendance pattern for all children is monitored weekly with the school 

seeking to work actively with parents to ensure a regular pattern is maintained.  

We expect all children on roll to attend every day, when the school is in session as long as they are 

fit and healthy enough to do so. We do all we can to encourage the children to attend, and to put in 

place appropriate procedures to support this.  

We believe that the most important factor in promoting good attendance is the development of 

positive attitudes towards school and learning.  

Poor attendance can seriously affect each child’s: -  

• attainment in school  

• relationships with other children and their ability to form lasting friendships  

• confidence to attempt new work and work alongside others 

Each child’s attendance can be summarised as:  

97+ - An excellent level of attendance. This will help all aspects of their progress and life in school. 

This will give them a good start in life and supports a positive work ethic.  

95%-97% - A good level of attendance but there is scope to make it better.  

90-95% - Absence might now be affecting attainment and progress at school.  

Below 90% - Absence IS causing SERIOUS CONCERN. It is affecting attainment and progress and is 

disrupting your child’s learning. The school will work with you and the Local Authority to improve 

your child’s attendance. Permitting absence from school without a good reason is an offence by the 

parent. Only the school can authorise absence. The school will not assess all reasons as ‘valid’.  

At Clearwater Primary C of E Academy, we aim to have a whole school minimum attendance rate of 

97%.  

Non-attendance is an important issue that is treated seriously. However, each case is different and 

the school acknowledges that no one standard response will be appropriate in every case. 

Consideration is given to all factors affecting attendance before deciding what intervention 

strategies to apply. a) In every case, early intervention is essential to prevent the problem from 

worsening. It is essential that parents keep the school fully informed of any matters that may affect 

their child’s attendance; b) Prior to the engagement of external attendance support services, the 



school may issue letters to parents clearly defining the concerns within school regarding a pupil’s 

absence. It is hoped that a quick response and change in levels of absence will prevent the need for 

involvement. 

Arrival and Registration 

 All children should be in the school ready to register at 8.50a.m. Children are entitled to enter the 

school gate from 8.40a.m. The register is taken twice a day. A day counts as 2 attendances. Morning 

registration ends at 9.05 a.m. If a child arrives after the registration period, he/she must report to 

the school office and will be marked as ‘Late’. Arrival after 9.15 a.m. is recorded as an unauthorised 

late mark. 

Parental Responsibility  

Throughout this policy the term ‘parent’ represents one parent/both parents or carer with whom 

the child resides. Parents are informed of their responsibility to ensure their children attend 

regularly, in the school prospectus. Punctuality is also stressed as lateness impacts on learning not 

only for the individual, but the class as a whole. Attendance may be discussed with parents during 

consultation evenings. Parents have a legal obligation to ensure their children receive a full time 

education. For Key Stage 1 children, full time means 21 hours. For Key Stage 2 children, full time 

means 23.5 hours per week. This is achieved by regular attendance at school. 

Illness and Medical Appointments  

When a child is unwell, parents should contact the school before 9.15am on the first day of absence 

informing the school of the reason for absence. When a child is absent, the class teacher will record 

the absence in the register. As part of our Safeguarding Procedures, the school office will endeavour 

to contact the parent or carer and other emergency contacts if no message has been received 

regarding the reason for the absence to check on the safety of the child. 

 a) Every effort should be made to arrange medical appointments outside school hours.  

b) An appointment card or verification by the doctors/dentist/ hospital may be required. 

 c) If it is necessary for a child to be out of school for this reason, the child should be returned to 

school directly after the appointment. 

 d) If your child is absent due to vomiting then they should not return to school for the next 48 hours 

after the last time that the child is sick. This is to reduce the risk of infection to other children and 

adults at school. 

 


